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Regulations for attending Orientation Programme and Refresher Course-Reg.

The following regulations are brought to the notice of the faculty for attending the
Orientation Programme / Refresher Course.

1. A faculty can attend any number of Refresher Courses but ‘on duty’ will be provided
only to the number of Refresher Courses needed to move to the next level of promotion
under CAS UGC Regulations, as amended from time to time.

2. At any point of time, in a Dept./Center max. 2 faculty or 25% of the faculty is allowed for
Orientation Programme / Refresher Course, whichever is less.

3. Faculty members are encouraged to attend the Orientation Programme / Refresher
Courses during their vacation.

4. No faculty shall be permitted to attend Orientation Programme / Refresher Courses
during the probation period.

5. Application(s) are to be forwarded only by the Head of the Department & Dean of the
School with specific recommendation.

6. Application(s) shall be submitted well in advance say 30 days prior to the programme.

7. No application shall be entertained if the Orientation Programme / Refresher Courses
happens to be during exam sessions.

8. There may be 1 year gap between the Orientation Programmes and Refresher Courses.
However it can be considered on case to case basis.

9. Absence period may be treated as on duty.

10. Details of alternate arrangement for conducting academic classes shall be submitted
along with the application at least 15 days prior to the actual date of proceeding on leave.

11. Mere forwarding the application for Orientation Programme / Refresher Courses does not
entitle any right to relieve the faculty for the Orientation Programme / Refresher Course.
The final decision of the Competent Authority on the recommendation of the Heads of
the Department shall be final and binding.

12. The University will not bear any kind of financial commitment on this matter.
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